
Pupil guide



1. Depending on your browser, select Run
(in Edge or Internet Explorer), Setup (in 
Chrome), or Save File (in Firefox). 

2. If you see the User Account Control 
prompt that says, Do you want to allow 
this app to make changes to your device? 
select Yes.

WHAT IS HAPPENING?
• Your teachers will be sending with work you can complete 

by yourself at home. 

• You will get work for all subjects every two weeks via 

TEAMS 

• Your teachers will provide you with some feedback – you 

will need to send work back to them or they will see it via 

an online platform (such as Seneca) 

• Work will be found on your class Teams (e.g. English work 

will be in your English class etc) 

• You will need access to a computer, tablet or mobile phone 

• Your work will link to what you have been doing at school 

• PSHE work will be on your Year Teams Channel area. 

• Mr Tungate will be writing to your homes to let them know. 

• Step by step guidance about what to do and how 
long it should take to complete.  

• Information about where to find the work – it will 
all be on your class Teams area are but you might 
need to log onto an online platforms such as:
Seneca, GCSEPod or BBC Bitesize (there might be 
some other websites too). 

• The correct links for the work you need to do.
• How to send work back to your teachers (probably 

upload to your class Teams area) 

YOUR TEACHERS WILL PROVIDE YOU WITH:

• Complete the work every two weeks for all 
subjects.  

• Send your work to your teachers or complete it on 
online platforms (e.g. Seneca) 

• Contact your Head of Year (on Teams) if you are 
having any issues and talk to your. 
parents/guardians/carer.  

WHAT YOU NEED TO DO:

When you complete the work is up to you –

BUT YOU ARE EXPECTED TO COMPLETE IT! 



1. Depending on your browser, select Run
(in Edge or Internet Explorer), Setup (in 
Chrome), or Save File (in Firefox). 

2. If you see the User Account Control 
prompt that says, Do you want to allow 
this app to make changes to your device? 
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AN EXAMPLE SCHEDULE

Daily Tasks Time Details 

Read 30 Mins
Complete work from your teacher;  see your Teams class 

area

Maths 30 Mins
Complete work from your teacher;  see your Teams class 

area

English 30 Mins
Complete work from your teacher;  see your Teams class 

area

Rotate Science, History Geography, MFL 30 Mins
Complete work from your teacher;  see your Teams class 

area

Rotate, Art, Tech, PE, Dance, Business, IT 30 Mins
Complete work from your teacher;  see your Teams class 

area

PSHE 30 Mins Look on Teams in the PSHE work from Ms Moreno

Exercise, walk, be creative 30 Mins 
Joe Wicks – 9,30am YouTube, Challenges from PE Dept 

(see Teams), Dance, sing, draw, paint, make, cook 

Help around the house 30 Mins Tidy, clean, cook, talk 

Remember to upload your work to TEAMS so

your teachers can assess it and feedback to you 

This is general guide that provides you with a 

schedule of how to plan your days


